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APPLICATION FOR SUPPORT STAFF APPOINTMENT

THIS FORM TOGETHER WITH ANY SUPPORTING INFORMATION SHOULD BE RETURNED IN ACCORDANCE WITH THE INSTRUCTIONS IN THE ADVERTISEMENT

	POST APPLIED FOR

	


	PERSONAL

	CURRENT SURNAME 

(Block Letters)
	
	CURRENT FORENAMES 

(Block Letters)
	

	PREVIOUS

 SURNAMES
	
	PREVIOUS FORENAMES
	

	Date of Birth
	
	Home Tel Number
	

	N.I. Number
	
	Work Tel Number
	

	E-mail Address 
	
	Mobile Tel Number
	

	Address (inc postcode)
	

	Disability

Candidates with a disability, who meet the essential criteria will be guaranteed an interview
	Yes / No

(Delete as appropriate)


	EDUCATION / PROFESSIONAL QUALIFICATIONS

	Examining Body / Institution

(e g. School Name/AQA)
	Qualification

Awarded (e.g. GCSE)
	Grade /

Level 

Awarded
	Date 

Awarded

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	WORK EXPERIENCE

	Details of all occupations including voluntary work since 18th Birthday not recorded elsewhere on this form (excluding vacation work when attending full time education).  
Please provide details and reasons for any gaps in employment.

	Name and address of employer /

Voluntary Organisation
	Details of Occupation / Reason for Leaving 

(please include salary of most recent post)
	From / To

(Dates must be in full e.g. day, month, year)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	TRAINING RECORD

	Title/Brief Summary of Training
	Dates

	
	

	
	

	
	

	
	

	
	

	
	


	OUR MISSION STATEMENT

	Holy Cross, founded by the Daughters of the Cross, is a Catholic Sixth Form College which exists to provide a high quality education within a community based on Gospel principles.  

The College provides the opportunity for each person to develop spiritually, morally and intellectually and welcomes students and staff of all faiths

	Are there any aspects of our mission which inspire you in particular or which you would be particularly active in supporting if you were employed here? 




	IMMIGRATION, ASYLUM AND NATIONALITY ACT 2006

	Do you have the right to take up employment in the UK, either as a UK National, or because you hold a valid work permit?  (delete as appropriate) 
	Yes   /   No


	STATEMENT ON SAFEGUARDING

	Holy Cross College is committed to safeguarding and promoting the welfare of children and young people and expects all staff, governors and volunteers to share this commitment.  


	DATA PROTECTION INFORMATION

	Completed application forms and supplementary information provided by you in support of your application will be retained by the HR Department in a secure place for a period of 6 months, after which time the information will be destroyed.  Details of short-listed applicants (application form and supplementary information provided in support of an application, references, interviewer/task notes) will be held for a further 6 months, after which time the information will be destroyed, excepting for persons subsequently taking up employment with the College. 


	RECRUITMENT MEDIA

	Please assist us in our recruitment by stating where you saw this job vacancy advertised

i.e. college website, TES, Bury Education Bulletin, Internal vacancy notice




	REFEREES

	The particulars of two persons with relevant knowledge of your professional competence and to whom references may be sought should be given below.  One of the referees must be your current (or most recent) employer.  If your most recent employment does not involve working with children, you should also give your most recent employer, who can provide information on your work with children, as a referee where applicable.

	Name/Position
	Address
	Tel. No.
	Fax. No.
	e-mail address

	
	
	
	
	

	
	
	
	
	


Relationship to any Governor or Senior member of staff of the College must be disclosed separately.

Canvassing, directly or indirectly, shall lead to the disqualification of the applicant.

I certify that the information contained in this form is a correct record and understand that falsification of any details would lead to my application/appointment being disqualified.  I give my permission to any information contained herein, together with supplementary documentation provided by me as part of my application, being processed in accordance with data protection regulations currently in force.  

	Signature
	
	Date
	


YOU ARE INVITED TO ATTACH A STATEMENT IN SUPPORT OF YOUR APPLICATION, OUTLINING HOW YOU MEET THE CRITERIA SPECIFIED IN THE PERSON SPECIFICATION
Completed form to be returned to:

HR Department, Holy Cross College, Manchester Road, Bury, BL9 9BB

Fax: 0161 762 4501                       e-mail:  hr@holycross.ac.uk
	POLICY ON THE EMPLOYMENT OF PEOPLE WITH CRIMINAL RECORD

	You are advised that the post for which you are applying will be subject to full Criminal Records Bureau Disclosure and any offer of appointment will be subject to verification of an individual’s criminal record and other Disclosure information, which is satisfactory to the Principal (or Chair of Governors for appointment to designated senior posts).  The College will assess the relevance of any criminal record and having ‘spent’ or ‘unspent’ convictions will not necessarily bar an individual from employment; this will depend upon the relevance and circumstances relating to the offence/information and any such information will be treated in the strictest confidence and will only be used in consideration of your suitability for appointment.  Disclosure application forms will be held for a period of 6 months after receipt from the CRB and will be destroyed thereafter.


	REHABILITATION OF OFFENDERS ACT 1974

	The nature of this post means that you are exempt from Section 4(2) of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  You are not, therefore, entitled to withhold information about convictions, which for other purposes are ‘spent’ under the provisions of the Act.  If you are appointed to the post, any failure to disclose such convictions could result in the offer of appointment being withdrawn or disciplinary action being taken and possibly the police being notified.

If you are successful the information on the form will be considered and, if you have declared any previous criminal convictions, cautions or reprimands, these may be discussed with you prior to a decision being taken on your appointment.

Please be aware that the College has a policy on the recruitment of ex-offenders and that a criminal record will not automatically debar anyone from employment with Holy Cross College.  A copy of this policy is available from the HR Department.  You should also be aware that your referee can be informed that they can disclose any conviction they consider relevant.


DECLARATION
(Please tick appropriate boxes)

Have you ever been convicted of any offence in a Court of Law or  
             YES (   NO (

received any bind-overs or cautions from the police

Have you ever been included on the DCSF List 99
       


 YES (  NO (


Have you ever been disqualified from working with children


 YES (  NO (
Have you ever been or are currently subject to sanctions imposed by 
YES (   NO (

a regulatory  body e.g. The General Teaching Council.

If you have answered Yes to any of the above questions, please give brief details and dates of any offences below (or if insufficient space continue on the reverse side of this form)


you must sign and date this section of the form in the spaces provided below.

Signature:                                                                                          Date:   ___________________                           
EQUALITY ASSURANCE MONITORING

	POLICY STATEMENT

The Governing Body has adopted a Recruitment and Selection Policy to provide a clear framework in relation to the recruitment and selection of staff.  The Governing Body will endeavour to recruit staff of the highest calibre in order that the Mission Statement and the aims of the College as specified in the Strategic Plan are achieved.  The Recruitment and Selection Policy is based on the principles of equality of opportunity and the fair and open treatment of individuals.  The Governing Body welcomes applications from all backgrounds* .  The Recruitment and Selection Policy should be read in conjunction with the College’s Equal Opportunities Policy.



*Holy Cross welcomes staff of all faiths and appointments will be made in respect of people’s abilities in terms of their qualifications, knowledge, experience, skills and personal qualities.  *However, the holders of the posts of Principal, Deputy Principal, Head of R.E. and Chaplain will be required to be ‘committed and practising Roman Catholics’.  It is considered that holders of these posts would be unable to carry out the functions of those jobs effectively in a Catholic sixth form college if they are not Catholics, and it is therefore a genuine occupational requirement.

The completion of this Equality Assurance Monitoring Section is entirely optional.  We do ask however that you support us, in respect of the monitoring of equality assurance in connection with our recruitment and selection procedures, by the completion and return of this form.  The information in this section will be treated in the strictest confidence and will only be used in accordance with Data Protection principles.  The results will be used to produce statistics about recruitment and selection and equality assurance.

Holy Cross will consult with short-listed candidates who have a disability in order that wherever possible appropriate adjustments can be made which will provide support to applicants throughout the selection process.

	POST APPLIED FOR

	


Please ( as appropriate

	GENDER

	MALE
	(
	     FEMALE           
	(
	NOT DECLARED
	(

	ETHNICITY

	Asian or Asian British - Bangladeshi
	
	Mixed – White and Asian
	

	Asian or Asian British - Indian
	
	Mixed – White and Black African
	

	Asian or Asian British - Pakistani
	
	Mixed – White and Black Caribbean
	

	Asian or Asian British - Other
	
	Mixed – Any other Mixed background
	

	Black or Black British - African
	
	White - British
	

	Black or Black British - Caribbean
	
	White - Irish
	

	Black or Black British -  Any other black background
	
	White – any other white background
	

	Chinese
	
	Any other
	

	
	
	Not Declared
	

	DISABILITY

	DO YOU HAVE A DISABILITY?
	YES                 (
	NO                   (
	NOT DECLARED(

	RELIGION

	BAPTIST        (
	CATHOLIC     (
	C OF E           (
	HINDU            (
	JEWISH         (
	METHODIST  (
	MUSLIM         (
	NONE             (
	NOT

 DECLARED   (
	OTHER          (
	SIKH              (
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